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HOUSING APPLICATION INSTRUCTIONS

Follow These Step-by-Step Instructions to Apply for Housing at One of Our Pennwest Campuses.

Please, Have a Credit Card, Debit Card, or Your Bank Information (For an ACH Check) Available to
Complete the Online Application Process.
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Log in to Your PennWest Experience Portal at my.pennwest.edu

Click “Housing and Dining Portal” on the Student Quick Access Card

If you do not see the Student Quick Access card, click “Discover More” on the bottom right or the menu
at the top left. You can search “student quick access” to find the card and save it to your page.

If you click the Housing and Dining portal and see a blank screen or an error message please contact IT

for support: techsupport@pennwest.edu
Click “Contracts”

Select the Housing Application for Your Assigned Campus
If you click the Housing and Dining portal and do not see the application for your assigned campus,
please contact your campus's Housing Office.

Thoroughly Read the Terms and Conditions of the Contract
Electronically Sign the Agreement

Click “Continue”

Complete “My Information” to Help Build Your Housing Profile

This information will be helpful for roommate matching.

When asked if you want to live in an LLC make sure to keep in mind that anyone you want to
match with as a roommate must choose the same LLC as you in order to pick a room. If you do not
wish to live in an LLC, you can indicate this by selecting “I do not wish to live in a living learning
community.” You will need to have the same answer as your roommates to avoid issues during
room selection.

Provide Emergency Contacts, Parent/Guardian Contact Information, and a Missing Persons
Contact Individual

Students under the age of 18 will be required to have their parent/guardian sign off on the
application. The parent/guardian you list in your application will be sent an email to sign the
contract. This email is sent immediately after submission. If your parent/guardian does not receive
the email, please, have them check their junk mail. If it is not in their junk mail have them reach out
to your campus housing office to have it resent. You will not be permitted to select a room until we
receive this signature.

Pay the $100 Non-refundable Application Service Fee

Check Your PennWest Email for “Your Application Has Been Received” Confirmation

Watch Your Penn West Email for Roommate Selection and Room Selection Information and
Dates. Both Selection Processes Will Also Occur in the Housing and Dining Portal



